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Consideration by Alliance Board 

(at Board meeting or via email) 

Alliance to notify local group of outcome 

Local Sustainable 
Neighbourhood Group 

Lake Macquarie Sustainable 
Neighbourhood Alliance 

Idea for project, event or activity 

Discuss and agree at 
local Sustainable 

Neighbourhood group meeting. 
� Note decision in minutes 

Complete Activities Notification 
and Risk Assessment Form 

Local group to email to Alliance Board with: 

1. Completed ‘Activities Notification and Risk Assessment Form’; 

2. Meeting minutes with decision noted; and 

3. Copy of any partner organisation’s Certificate of Public Liability Insurance, where 
necessary. 

Potential consultation with Insurer 

NOTE: Notifications 
must be submitted to 
the Alliance Board at 
least 3 weeks prior 
to the date of the 

activity. 

This timeframe allows the Alliance 
Board to properly consider  
requests and activities. 

 

Process for Activity Notification and Requests 

Sustainable Neighbourhood groups must notify the Alliance of their activities, projects, and 
requests, in order to ensure your activities are managed safely, have appropriate insurance, and 
can be promoted in advance. 

The process to submit a request or notification is outlined below. 

 


